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Kogekc
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1. O6ume mooKeHus

1.1.Konekc 3TuMkM u cay>keGHOrO mMoBeneHUs PaGOTHUKOB MYHMIMIIAIBHOTO
OIODKETHOIO JOMIKOIBHOIO 00pa3oBaTebHOro yupexaeHus JIeTcKuil can
Ne 20 «Caermsuok» (mamee - Komekc) paspaboTaH B COOTBETCTBUU C
nonoxenuamu Koncrutynyum Poccuiickont @epepaunn, TpymoBoro Komekca
Poccuiickoit @enepaumy, Penepanbuoro 3akoHa ot 25 nekabps 2008 roma
N* 273-03 «O npoTMBOmECTBMM KOPPYILIMM», WMHBIX HOPMATMBHBIX
npaBoBbIX akTOB Poccuiickor @enepaumu, M OCHOBAaH Ha OOLIENPU3HAHHBIX
HPaBCTBEHHBIX IMPUHIMUIIAX M HOpPMax pOCCHMICKOro obluectBa u
rocyzapcTBa

1.2.Kozexc npezcraBsieT co60i cBOZ, 061X MPO(eCcCHOHaNbHBIX IPYHLIMAIIOB
M TpaBWI IIOBEIEeHMS, KOTOPBIMM HAJIJIEKUT PYKOBOLCTBOBATHCS BCEM
pabOTHMKAaM He3aBMCUMO OT 3aHMMAaeMOi JOKHOCTH.

1.3.Kaxgpi1 pabGOTHMK [O/DKEH NPUHMMATh BCEe HeOOXOOMMble Mepbl ISt
cobmonennst monokenmit Komekca, a KakOplii IpakmaHMH PoOCCHMIICKOI
@epnepanyy BrpaBe OXMUIATh OT pabOTHMKA IOBENEHMS B OTHOLIEHUSIX C
HVM B COOTBETCTBMM C nojioskeHmsamy Kopekca.

1.4.Komekc  cayxur  QyHmameHTOM g (opmupoBaHMS — paboumx
B3aMMOOTHOIIEHM)A B OpraHM3alyy, OCHOBAHHBIX HAa OOILIENPUHATHIX
HOpMaxX MOpaJjii ¥ HPaBCTBEHHOCTH.

1.5.Komekc mpusBaH NOBBICUTH 3G(EKTMBHOCTb BBHINOMHEHMS pPabOTHMKAMM
CBOMX TPYHOBBIX OOS3aHHOCTeNl. 3HaHMe U coOmomeHue pabOTHMKAMMU
noyioxkeHnit Kopekca sIBsieTcs OOHMM M3 KPUTEPUEB OLIEHKM KauecTBa UX
npodeCCMOHAIBHON IeATebHOCTH M TPYLOBOM IUCLUAIUIMHEL.
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2. OcHOBHbIe 06513aHHOCTY, IPVHIMIIHI
M IIpaBWIa CJIY)KeGHOTO NOBeAeHNsT PaOOTHMKOB

2.1.]leqTenbHOCT,  OpraHM3ammm u  ee pPabOTHMKOB OCHOBBIBAeTCAd Ha

CIeAYIOWNX MPUHIMIIAX NPOQeCCHOHATIbHOM STUKA:

- 3aKOHHOCTB;

- npodeccroHammsm;

— He3aBUCUMOCTD;

— BO6POCOBECTHOCTB;

- KOHOUAEHIMATbHOCTD;

- MH(OpMMUpoOBaHue;

~ 9 beKTUBHBI BHYTPEHHMIT KOHTPOJIB;

— CIIPaBeJIMBOCTD;

~ OTBETCTBEHHOCTb;

~ OOBEKTUBHOCTD;

~ fI0BEpME, yBAXKEHNME U HOOPOKeNaTeIbHOCTD K KOJIIeraM 1o pabore.

2.2.B cooTBercTBMM CO crarbeii 21 TpynoBoro komekca Poccuiickoi

@enepauyy paboTHMK O6I3aH:

~ I06POCOBECTHO WCIIONHATL CBOM TPYLOBBIE 00S13aHHOCTH, BO3JIOKEHHBIE
Ha HEro TPYZIOBBIM JOTOBOPOM;

~ colronaTh NpaBmIa BHYTPEHHETO TPYLOBOrO pacrnopsika;

~ COOMIONAaTh TPYAOBYIO AMUCLMILIINHY;

~ BBINOJIHATD YCTaHOBJIEHHBbIE HOPMBI TPY/IA;

~ cobmonath TPeGOBAHMS 1O OXPaHe TPyIa ¥ OBECIeUeHIMIO 6e3omacHoCTH
TPYAa;

- GEPEeKHO OTHOCUTBCH K MMYIIECTBY paboromarens (B TOM wuucie K
VIMYLLIECTBY TPETbMX JIMII, HaXOAsiiemycsi y paboromatens, ecim pabGoromatensb
HECET OTBETCTBEHHOCTD 38 COXPAHHOCTB 3TOTO UMYLIECTBA) U APYTUX PaGOTHUKOB;

— He3aMeJlJIMTeJIbHO CooOLmTh paboTomaresnio amnbo HEIOCPenCTBEHHOMY
PYKOBOIUTEIO O BOSHMKHOBEHMM CUTyalluM, NMPeACTAaB/SIOMWIE YTPO3y KU3HU U
30OPOBBIO  JIIOZIE, COXPAHHOCTM MMYLIECTBAa paboTOaTeNs (B TOM umncie
VIMYIIECTBA TPETbMX JIML, HaXO#sIlerocs y paboTomarens, ecim pabGoOTOmAaTeNb
HECEeT OTBETCTBEHHOCTD 38 COXPAHHOCTb 3TOrO MMYILIECTBA).

2.3.PaboTHMKM, CO3HABAas OTBETCTBEHHOCTD nepen, rpaxkgaHamu, OOIeCTBOM U
rOCyZapCTBOM, ITPU3BaHbI:

~ UCXOIMTD M3 TOTO, UTO NMpU3HAHUE, COOMIONEHNE U 3alIMTa TIPaB U CBOGO.,
U€JI0BEKA M TPAKAAHMHA ONPEZNENSIOT OCHOBHOM CMBICA WM COZEepsKaHue
DesTeIbHOCTY OpPraHM3aLu;

- cobmopate Koncruryumio Poccuiickoii @epepanyn, 3aKOHOLATEIHCTBO
Poccuiickoit @enmepayu u SImano-HeHelKoro aBTOHOMHOIO OKpyTa, He IOMyCKaTh
HapylIeHNe 3aKOHOB ¥ MHBIX HODMAaTMBHBIX IPaBOBBIX aKTOB MCXOOS U3
TMOIMTUYECKON, S3KOHOMMUYECKOM Le/1eCO06PasHOCTH MO0 IO MHBIM MOTHMBaM;

~ obecneurBarb 3 HEKTUBHYIO PabOTy OpraHmsaLmy;

~ OCYILECTB/IATL CBOIO MEATEJbHOCTh B Mpefenax NOpegMeTa M Leseil
IesTeJIbHOCTY OpPraHU3aliy;



~ TIPM MCTIONIHEHMM TPYHOBBIX OOSI3aHHOCTEl He OKa3bIBaThb MPELNIOUYTeHNS
KaKMM-M060 TpodeccuoHaNbHbIM W COLMabHBIM TPYIIaAM U OpraHM3aiysm,
OBITh HE3aBUCHMMBIMM OT BIMSIHMS OTHE/IbHBIX TPaXKIaH, MPOdeCCHOHAMBHBIX WM
COLMAIBHBIX IPYIIN 1 OPraHM3aLyii;

T VICKTIIOYaTh [NeJCTBUS, CBS3aHHBIE C BIMSHMEM KaKMX-11M60 JIMYHBIX,
VIMYIIECTBEHHBIX  ((MHAHCOBBIX) ¥  MHBIX VIHTEPECOB,  MPENATCTBYIOLIMX
II06POCOBECTHOMY VMCIIOMHEHWIO UMM AOJDKHOCTHBIX OOSI3aHHOCTEI!;

- co6monaTh GecrprucTpacTHOCTD, VICKITIOYAIOITYIO BO3MOKHOCTD BJIMSIHMS
Hd MX JeATelIbHOCTb peIUeHMI MOMUTHYECKIX HapTUii ¥ OBILIEeCTBeHHbBIX
o6venvHenHnii;

- cobmonaTh HOpPMBI NPOMeCCHOHANBHON ITHRM U NpaBuIa [eaoBOro
HIOBEJIeHMS;

~ TIPOSIBJIATE KOPPEKTHOCTD M BHMMATEIbHOCTD B oGpallieHuH ¢ rpaxkmaHamm
Y IO/DKHOCTHBIMY JIALIAMM;

Pa3sMYHBIX 3THUYECKMX, COLMAIBHBIX Tpynn 1 KoH(eccuil, Crnoco6CTBOBATE
MEKHALOHAILHOMY U MeXKOH(eCCHOHAIbHOMY COITIaCHIO;

~ BOS/IED>KMBATBCS OT MOBEMEHNMS, KOTOPOE MOIVIO Gbi BbI3BaThb COMHEHMe B
B06pPOCOBECTHOM MCHOMHEHMM PabOTHMKOM TpPYIOBBIX 00s13aHHOCTe1, a Takke
u3beratb KOH(IMKTHBIX CUTYyalul, CIOCOBHBIX HAHECTH yiep6 ero pemyraumu
/I aBTOPUTETY OPTaHU3ALMM;

~ HE MCIOMb30BaTh MO/KHOCTHOE IOJIOKEHMe A1 OKa3aHMs BAMSHUS Ha
ASITELHOCTb TOCYHAapCTBEHHBIX OpPraHoB, OPTraHOB MEeCTHOrO CaMOympaB/eHus,
OpraHusalyi, NO/DKHOCTHBIX JIUI 1 TP@XMaH NPy pelieHny BOMPOCOB JIMYHOTLO
Xapakrepa;

~ BO3AEPXMUBATBCA OT IyBGIMUHBIX BBICKa3bIBAaHMIA, CY)KHEHMIT M OLIEHOK B
OTHOIICHMM NeATEIBHOCTM OpraHM3aIym, PYKOBOAMTENSI OpraHmMsaumm, ecim 35To
HE BXOIMT B TO/DKHOCTHBIE OGI3aHHOCTH paboTHMKa;

- COOMIONATh YCTaHOB/IEHHbIE B OpraHusanuy TpaBujia IpPemOCTaBIeHUs
CITY>keOHOI MHpOpMaImy 1 TyOIMYHBIX BBICTYTLICHMIA;

~ YBOXWUTE/IIbHO OTHOCUTBCS K IeATeTbHOCTH TIpeICTaBUATeNIeNl CpencTB
MacCcoBO¥ MHbOPMAaLMK 110 MHGOPMIPOBaHMIO 0611eCTBa O pabote opranusanuy, a
TAIOKE  OKasbIBATh COLEHCTBME B MONYYEHMH AOCTOBepHOM uH(DOpMaLMU B
YCTaHOBJIEHHOM MOPSLKE;

~ IPOTMBOLENCTBOBATD MPOSBJICHMSIM KOppynuuy ¥ NpeAnpuHUMATh MephI
IO ee mpopuiakTMKe B mOpsAKe, YCTaHOBJIEHHOM  3aKOHOIATe/IbCTBOM O
NPOTUBOLENCTBUM KOPPYIILIVN,

- [IPOSIBJITE  TIPM  UCTIONHEHMM  TPYNOBbIX obs13aHHOCTeIT YECTHOCTb,
GecrpucTpacTHOCTD 1 CIPaBe/IIMBOCTD, He HOMYCKAaTh KOPPYILMOHHO OIIaCHOro
NOBeneHns (TOBeNeHNsl, KOTOPOe MOKET BOCIIDMHMMATBCS OKPYKAIOLIMMM KAK
obelaHye uim npemioKeHye Aaui B3ATKM, KaK COIVIACHe NPUHSTD B3STKY MM KaK
npock6a o faue B3ATKM 1160 Kak BO3MOXXHOCTb COBEPLINTD MHOE KOPPYIIMOHHOE
NIDaBOHApYyIIEHMe).

2.4.B uensax nporusoneiicTBus KOppymumu pabOTHMKY PeKOMeHIyeTcs:
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- YBEIOMJIATh paboTozmaresisi, OpraHbl MMPOKYPATYpPhl, IPAaBOOXPaHNUTEIbHBIE
oprasbl 000 BCeX Ciayyasix oOpaimieHusi K pabOTHMKY KaKMX-TMOO JIMI] B LEJISIX
CKJIOHEHMS K COBEpIIeHNIO KOPPYIILMOHHBIX MPaBOHAPYILIEHNI];

- He TIO/JiyyaTb B CBSI3M C MCIOJHEHMEM TPYOOBBIX OOS3aHHOCTEN
BOSHArpaXxaeHus OT (GU3MUYECKMX ¥ IOPUAMYECKMX JuL, (MOZapKM, IEeHEXKHOe
BO3HArpakieHMe, CCydpl, YCJIyTM MaTepuajbHOrO Xapakrepa, ILIaTy 3a
pasBjieyeHus, OTAbIX, 3a MMOJIb30BaHMe TPAaHCIIOPTOM U MHbIE BO3HATPAXKICHMS);

- IPMHMMAaThb Mepbl 10 HeJOMYILEeHUIO BO3HMKHOBEHMSI KOHQIMKTA
VMHTEPEeCOB ¥ YPEryaMpOBaHMIO BO3HMKIIMX CIy4aeB KOHGIMKTA MHTEpPECOB, He
IOITyCKaTh npu UCITOTHEH UM TPYAOBBIX 00s13aHHOCTEN JIMYHYIO
3aMHTE€PeCOBAaHHOCTb, KOTOpas MPMUBOOUT WIM MOXKET MPUBECTU K KOH(IMKTY
VHTEPECOB, YBeIOMJIATh O BO3HMUKILIEM KOH(IMKTE MHTEPECOB MM O BO3MOXHOCTHU
€ro BO3HMKHOBEHMS, KaK TOJIbKO €My CTaHeT 06 3TOM M3BEeCTHO.

2.5.PaboTHuK MOXeT o6pabaThiBaTh M MepenaBaTh CIYKeGHYIO MH(DOPMALIMIO
npyu COOMIOmeHMM OENCTBYIONMX B OpraHM3alyuy HOPM M TpebOBaHMii,

IIPMHSITBIX B COOTBETCTBUM C 3aKOHOHarenbcTBoM Poccuiickoit @emepanym.

PaboTHuk 06s3aH NPMHMMATH COOTBETCTBYIOLME Mephl IO OOeCIIeUeHMIo
GesonacHOCTM M KOH(UAEHIMATBHOCTY MHGOPMALMN, 33 HEeCaHKUMOHMPOBAaHHOE
pasrianieHye KOTOPOM OH HeCeT OTBEeTCTBEHHOCTb WM (M) KOTOpas CTaja
M3BECTHA €My B CBSI3M C MCIIOJIHEHMEM UM TPYLOBBIX OOSI3aHHOCTEIA.

2.6.PaboTHUK, HaJeJIeHHbI OpraHmM3alOHHO-PaCIOPSAINTETbHBIMM

IOJTHOMOYMSIMM IO OTHOLIEHMIO K [JpyrMM pabOTHMKAM, JOJDKEH

CTPeMUTBCA ObITH A1 HMX 06pasioM mpodeccuoHannsma, 6e3yTpedHoi

perryTauyuy, Crnoco6cTBOBaTh (OPMMPOBaHMIO B oOpraHmsauym Jmbo ee

nonpasneniedun GmarompuarHoro misi 3ddekTMBHOM pPabOTHI MOpPAaIbHO-

IICUXOJIOTMUECKOTrO KJIMMaTa.

2.7.PabOTHUK, HaJleJIeHHbIN OpraHM3alMOHHO-PaCIOPSAUTETbHBIMMU

MIOJTHOMOYMSIMM TI0 OTHOLIEHHUIO K APYTrUM pabOTHMKAM, IIPU3BaH:

- IPVHMMAaTh MEpPbI IO MPeAYIPEeXAEHMIO KOPPYNIMKM, a TaKKe Mepbl K
TOMy, UYTOOBI NOSUMHEHHBIE €My pPaOOTHMKM He [ONMYCKaaM KOPPYILMOHHO
OIIACHOTO IMOBEMIeHMs, CBOMM JIMUHBbIM MOBEIEHMEM IOAABATh MIPUMEp YeCTHOCTH,
6ecrnpuCTPacCTHOCTH M CIIPaBELIMBOCTH;

— He [OMyCKaTb CJlyyaeB MPUHYXKIEHMS pabOTHMKOB K Y4YaCTUIO B
JDeATeIbHOCTY  IOJUTUUYECKMX TMapTvi, OOIIECTBEHHBIX OObeOIMHEeHU U
peIMrMO3HbIX OpraHu3alnii;

- B TIpenesax CBOMX IOJIHOMOUMI NMPUHMMATh MEphI MO MPeLOTBPAILEeHNIO
WIN YPEryIMPOBaHMIO KOH(GIMKTA MHTEPECOB B CJIyyae, eC/i eMy CTaJI0 M3BeCTHO
O BO3HMKHOBEHMM Y pabOTHMKA JIMYHONM 3aMHTEPECOBAHHOCTH, KOTOPAsl MPUBOIUT
VI MO’KET MPUBECTU K KOH(IMKTY MHTEpeCoB.

3. PexomenpaTe/bHbIEe 3TMYECKME MIPABIIA MIOBEJCHNST PaGOTHIKOB

3.1.B cBoem nmoBemenuu paGOTHMKY HeOOXOOMMO  MCXOOMTb U3
KOHCTUTYIIMOHHBIX IIOJIOKEHMI O TOM, UTO UeJIOBEK, €ro mpaBa M CBOOOMbI
SIBJIIIOTCSL BBICIIEN IEHHOCTBIO M KKl IPakOmaHUH MMeeT IMpaBO Ha
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HEMPMKOCHOBEHHOCTb YaCTHOM J>KM3HM, JIMUHYIO MU CEMEeJHYIO TalHYy,
3allUTY YEeCTH, JOCTOMHCTBA, CBOEro A06pOro mMeHi.
3.2.B cBoem noBemeny paGoTHMK BO3JI€P>KUBAETCH OT;

- 1060r0  BMZA BBICKA3hIBAaHMIT W OEeACTBUIA  IUCKPUMMHAIMOHHOTO
XapaKkrepa II0 MNpM3HAKaM TII071a, BO3PACTa, packl, HAallMOHAJIbHOCTH, S3bIKa,
TPaXMAHCTBA, COLMAJIBHOIO, MMYIIECTBEHHOTO WM CeMeiHOro IIOJIOKEHMS,
TIONIMTHYECKUX WM PEIUTMO3HBIX TIPeITIOUTEHMIT;

- rpybocTy, mnposBiIeHwmit NpeHeOPeXXUTEIBHOIO  TOHa, 3aHOCUYMBOCTH,
IPEAB3ATBIX 3aMeYaHMil, MpPembSIBICHNS HENPaBOMEPHBIX, HEe3aCTyKeHHbIX
OOBVHEHMIA;

~ Yrpo3,  OCKODOMUTENBHBIX  BBIPDAKEHMI WM PeIUIMK,  IeicTBuUIA,
IIPEISITCTBYIOIMX HOPMaJIbHOMY ob111eHNIO 1701 IIPOBOLIMPYIOILMX
IIPOTMBOIPABHOE MOBEIEHNE;

~ NPMHATYSL TUIUM, KYDEHMS BO BpeMSI CITy>KeGHbBIX COBelllaHMi1, Gecep,
VIHOTO CTy>keGHOTrO OGLLEHMS C rpaskIaHaMIL.

3.3.PabOTHMKYM NPU3BAHBI CIOCOGCTBOBATH CBOMM CTy>keOHBIM  TIOBeIeHMeM

YCTaHOBJIEHMIO B KO/UIEKTMBE  [€JIOBBIX  B3aVMOOTHOIUEHWII U

KOHCTPYKTUBHOTO COTPYLHMYECTBA LPYT C Ipyrom.

Paboruukn IOJDKHBI OBITh BE>KJIMBBIMM, no6poskeaTe/IbHbIMMY,
KOPPEKTHBIMM, BHMMATeJIbHBIMU M TPOSBIATH TEPIUMOCTb B obennn ¢
I'pakgaHaMy U KOJJIeraMu.

3.4.Bremnnit Bup, pabotHmka NP UCIIOJIHEHMM UM TPYHOBBIX 0OS3aHHOCTEN B
3aBUMCMMOCTM  OT  YCIOBMIA  TPYHOBOH  HeATebHOCTU IOJDKEeH

CIIOCOGCTBOBATh YBAKUTEILHOMY OTHOMICHIIO TpakJaH K OpraHmsainuy, a

TaxKe, IPMU HEOOXOOMMOCTHU, COOTBETCTBOBATH OOLIENPUHITOMY [esI0BOMY

CTMIIO,  KOTOPBIA  OTIMYAIOT  CHEePIKAHHOCTD, TPaAULMIOHHOCTb,

aKKypaTHOCTb.

4. OTBeTCTBEeHHOCTH 3a HapyueHue nosoxenmii Kogekca

4.1.Hapyuienne pabotumkamu nonoxxeunit Hacrosuero Komekca MOOJIESKUT
MOPAJIbHOMY OCY>KI€HMIO Ha COOpaHMsX (COBeLIaHMsX, KOH(epeHIsIX), a B
CTy4aidX, TPEefYCMOTPeHHBIX (enepaibHBIMM  3aKOHAMMY, HapyllIeHue
nonoxennit Komekca Bieuer mpumenenne k PaGOTHNMKY Mep IOpUONUeCKOi
OTBETCTBEHHOCTH.

4.2.Cobmonenre paGOTHMKOM  MOJIOKEHMiL Komekca yuuteiBaercs npu
Ha3HAYEHNUM IMOOLLPEHN, IPY HAIOKEeHMUN AVCUMIUIMHAPHBIX B3bICKAHMIA, a
TaKKe IIpM OLeHKe 3((HEeKTUBHOCTH €ro AesITeTbHOCTIA.

4.3.Hapyenne npasun AHTMKOPPYNUMOHHOTO MOBEIeHMS] BIeUeT IPOBeIeHe
CTY)KeOHOTO  paccienoBaHmMs MO  OBCTOSTENbCTBAM BO3HMKHOBEHMS
KOPPYNUMOHHO-OMACHOM CUTYaLM.

4.4.PabOTHVKYM B 3aBUCUMOCTH OT TSKECTH COBEpPIIEHHOIO INPOCTYIIKA HECYT
AMCUMIVIMHAPHYIO,  aJMMHMUCTPATUBHYIO, TPaKAAHCKO-TIDABOBYIO U
YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOIATEIbCTBOM
Poccuiickoit @egepanm.
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4.5.Ecnyu pabGOTHUK HE YBEpeH, Kak HeOOXOIMMO MOCTYIIUTh B COOTBETCTBUM C
HacrosuuM Kopmekcom, OH pmomkeH o0OpaTUTbCS 3a KOHCYJIbTaLMel
(paspsicCHeHMSIMM) K CBOEMY HENOCPEeNCTBEHHOMY PYKOBOIMUTENIO OO B
KaZipoBOe WM IOpPUAMUYECKOe IIOApasfe/ieHne opraHmusanum, Jambo K
JIO/DKHOCTHOMY JIMITY, OTBETCTBEHHOMY MO NMPOGMIAKTUKE KOPPYIILIMOHHBIX
Y MHBIX NMPaBOHAPYILIEHU.




