MYHHIIUIIA/IBHOE B} KETHOE AOHIKOJIbHOE OBPA3OBATEJIBHOE YUPEK/EHHNE
«JETCKHU CAJl «CBETISYOK»
Apreesa yn, n.13, r. Canexaps, Amano-HeHelkui aBTOHOMHELT 0KpyT, 629008
OT'PH 1028900508537, THH 8901010048, KITIT 890101001
Ten/thaxc (34922) 4-58-23, 4-68-46; E-mail:_mdou20@edu.shdaou

[TpunaTO

Ha saceganim OBiero cofpanus
TPYyAosoro konektuea MBIOY
Hetckuii caf «CreTaauoKr»
HpoTtoxon o1 21.10.2021r. Ne 7

ITOJIOKEHUE

Kopaekc
3THKH U C/1y)KeOHOTo NoBejeHust pal0OTHHKOB
MYHHLHIA/ILHOr0 GI0/PKETHOTO JOIIK0/ILHOT0 00pa3oBaTe/IbHOrOo

yupexaenus [Jerckuii caj «CBeT/ISUOK»

1.001He moIoxKeHus

Kogexc stukm u cnyxebHoro nosefeHust pabOTHUKOB MYHHULMTIATBHOTO OROMKETHOrO
JOLIKO/IBHOTO 00pasoBaTenbHOro yupexaennus «Ierckuii cag «Pocunka» (ganee - Kogekc)
pa3paboTaH B COOTBETCTBMHM ¢ ToOMOXKeHHAMH KoHctutyuun Poccuiickoil  degepaipy,
Tpynosoro kogekca Poccuiickoii ®@epepauuu, PenepanbHoro 3akoHa oT 25 gekabps 2008 roza
Ne 273-®3 «O TPOTHBOJAEHCTBHH KOPPVILKHA», HHBIX HOPMATHBHLIX IIPABOBLIX AKTOB
Poccuiickoil Pegepariiy, 1 0CHOBaH Ha 0OILENPH3HAHHEIX HPABCTBEHHBIX MPHHIUIIAX M HOPMax
poccuiickora obIilecTBa M rocyjapcTBa.

1.1.  Kogekc npegcrasiser cobod ceog 00X Npo)ecCMOHANbHBIX IIPUHLMIIOB M
TIPaBU/I TTOBEJIeHHS, KOTOPbIMU HAUTEXKUT PYKOBOACTBOBATHCS BCeM PAOOTHHKAM He3aBUCUMO OT
3aHUMAEeMOH JO/DKHOCTH,

1.2, Kakzapii paboTHHK Z0/DKeH TIPHHUMATh BCe HeOOXO0AWMbIe MepHI i COO/I0AeHH ST
nojicokeHHid Kozlekca, a Kakawlid rpaxkpaHuH Poccuiickoil @egepainup BIIpaBe OXHAATL OT
pabGoTHUKA MTOBE/IEHMS B OTHOIIEHUAX C HUM B COOTBETCTBUY C rofokeHUAMN Kogekca.

1.3, Kogexc cayxut dysgamenTom s GOpMUPOBaHUS pabounx B3aUMOOTHOLIEHWH B
OpraHu3aliy, 0CHOBaHHBIX Ha 0CMIeNMPHUHATEIX HOPMax MOPaiy U HPAaBCTBEHHOCTH.

1.4, Kogekc TpuU3BaH TOBBICUTL 3(M(MEKTHUEHOCTL BLITOIHEHHS DPalOTHHKAMH CBOMX
TPYAOBBIX 00A3aHHOCTeH. 3HaHue U cobarogeHre paboTHUKaMH T0a0)KeHH#H Kogekca ABIsSeTcs
OJHUM M3 KPUTEpHEB OLeHKH KauecTsa WX NpoQecCHOHANBHOW AeATeNbHOCTH M TPYL0BOH
JUCLIATITHHBL.

2. OcHoBHbIe 0653aHHOCTH, IPHHITMIBI H MPABWIA CAY)XeOHOro rnoBeAeHHAs
paboTHHKOR

2.1.  [leATenbHOCTH OpraHM3alid u ee pabOTHHMKOB OCHOBBIBAETCA Ha C/1€[YIOLIUX
TMPHHLIMMAX TIPOQeCcCHOHANLHOMN STHKU:

— 3aK0HHOCTS;

— T1podrecCHOHATNAM;

~ He3aBUCUMOCTb;

— 100pOCOBECTHOCTE;

— KOH(UAHIMATLHOCTE;

— UH(DOPMUPOBAHUE;

— 3(phEKTHBHBIN BHYTPEHHUN KOHTPOJIE;



— CIIPaBeAMBOCTD;

— OTBETCTBEHHOCTB;

— ODBEKTUBHOCTD,

— JI0BepUe, yBaXKeHUe u 1obposKenaTebHOCTh K Kosiieram ro padore.

2.2. B coorserctBMM €O cTaTheli 21 Tpygosoro kKogekca Poccuiickoit demepariuu
paboTHUK 06d3aH:

~ A0OPOCOBECTHO HCIMOMHATE CBOM TPYAOBble O0BOA3AHHOCTY, BO3JIOKEHHbIE Ha HETO
TPYLOBBLIM J0TOBOPOM;

~ CODJIIAATh NpaBH/a BHYTPEHHETO TPYA0BOrO PaclopaIKa;

— cabmoAaTh TPYAOBYIO AUCLMILIMHY;

— BBINOJIHSTE YCTaHOB/IEHHBIE HOPMEI TPYA;

— cobmogars TpeboBaHNA 110 OXpaHe TPyAa U ofecreueHHIo 6e30MacHOCTH TPYA;

— BepeXkKHO OTHOCHTBLCS K HMYLIeCTBY paboToaarens (B TOM UHCIe K HMYLIECTBY TPeTbHX
/nL, Haxojsuemycs y paboTogarens, ecau  paboTofiaTeNh HECeT OTBETCTBOHHOCThL 3a
COXPAHHOCTD 3TOI'0 UMYIIECTBA) U APYTUX PabOTHUKOB;

— He3aMe/[uTeNbHO coobiuTs paboTogarteno Jubo HeNoCpeCTBeHHOMY PYKOBOJUTENI0
0 BO3HUKHOBEHWW CHTYaL[MM, TIpeJCTaB/siomei yrpo3y JKU3HM M 3J0POBBIO  JIFOJEld,
COXPAaHHOCTH UMYLLeCTBa paboTojates (B TOM UKC/Ie UMYILECTBA TPETLUX JINLI, HAXOAALEerocs
y paboronarens, ecnun paforomaresh HeceT OTBETCTBEHHOCTb 3a COXPAHHOCTH 3TOrO
HMYLLECTBa).

2.3. PaDOTHMKHM, CO3HABAas OTBETCTBEHHOCThL [epe] TIPaKiaHamu, OOLIeCTBOM U
rOCyAapCTBOM, IPU3BAHBL

— UCXOAWUTL W3 TOrO, UTO LipU3HaHue, coOMoAeHue 1 3aumuTa npae 1 ceobof uesoBexa u
rpakaaHUHa Orpeje/IaloT OCHOBHOH CMBIC/ U CO/IepyKaHUe JesSTe/IbHOCTH OpraHH3aLmy;

— cobmogars Korctutynmioo Poccuiickoit defepauuH, 3aKOHOAATENLCTBO POCCHICKOM
Degepatuu U SImMano-HeHeLKOro aBTOHOMHOTO OKpYyra, He [I0MyCKaTh HAPYLIEHHWe 3aKOHOB
HWHBLIX  HODMATHBHBIX TIPABOBLIX aKTOB HCXOAA W3  TIOMUTHUECKOW, 9KOHOMHYECKOH
nenecoodpasHocTi Mbo MO WHBIM MOTHBAM;

— obecrieunBats s¢hdexTHBEYI0 paboTy OpraHM3aLK;

~ OCYLUECTB/IATb CBOK AEATENBHOCTb B TMpeiesiax rpeamera M lened AesTeNbHOCTH
OpraHu3aLnmg;

~ [PU UCTIONIHEHUH TPYAOBBIX 00A3aHHOCTEH He OKa3blBaTh IpeArnouTeHHs KaKuM-1Mbo
NpoheCCHOHaNBHBIM HIH COLIMAMLHBIM TPYTIIAM M OpraHu3arusaM, ObITh HEe3aBHCHMBIMH OT
BITMSIHUA OTAe/1bHbBIX TPakfaH, NpodecCuoHanbHbIX WK COLMATbHBIX IPYIIN U OPraHW3aliuil;

— UCKMKYaTh JeUCTBUS, CBA3aHHBIE C BAMIHUEM KaKUX-TMOO JIMUHBIX, UMYLLECTBeHHBIX
((pMHAHCOBBIX) M MHBIX WHTEPECOB, MPENsTCTBYIOIMX A00OpOCOBECTHOMY WCIIOJIHEHHIO WM
JODKHOCTHBIX 00s13aHHOCTRI;

— cobmopark BecrpHCTPACTHOCTb, MCKIIOUAIOLIVI0 BO3MOKHOCTB B/IMSHMA Ha HX
JeATeNIbHOCTL PeLeHHH NOTMTHUeCKUX MapTHH 1 001eCTBeHHBIX 00beJHHeHHH;

— coO/MoAaTL HOPMBI TPO(ECCHOHALHOM STUKK U TIPaBUJ/IA JieNI0BOro MoBeAeHUA;

— [IPOABASATE KOPPEKTHOCTH M BHUMATENBRHOCTh B 00palieHHW C TpaxkgaHaMyu H
JO/MMKHOCTHBIMY JIULAMY;

— [POAB/ISATE TEPHUMOCTh W yBa)KeHUe K 0ObIvasM W TpajvuusM Hapofos Poccuu u
JDYTHX TOCYJApCTB, VUMTHIBATL KY/JbTYDHBIE M HHbIe OCOOEHHOCTH Da3/IMYHBIX 3THHUECKHX,
COUMaNbLHLIX  Tpynn W KoHbeccudd,  criocobCTBOBATH — MEXHALHMOHANBHOMY U
MEXKOH(PeCCHOHATBHOMY COTTACHHD;

~ BO3NEPIKMBATLCSE  OT  TIOBEAEHWS, KOTOpoe Morjo ©Obl  BbI3BaTh COMHEHWE B
JLOBPOCOBECTHOM MCIIO/HeHMY pabOTHHKOM TPYAOBBIX oOg3aHHOCTel, a Takxke W30erath
KOH(MKTHBIX CUTyalli, CriocobHbIX HaHeCTH yiepd ero penyrayydd WiIA aBTOPUTETY
OpraHu3aLum;

— He UCNOJBb30BaTh J0/DKHOCTHOE TOJIOJKeEHe A OKa3aHHA B/AHAHUA Ha JedTe/lbHOCTh
rOCY@apCTREHHBIX OPraHoB, OPraHOB MECTHOIO CaMOYTIPaB/IeHHs, OPraHu3allii, JO/DKHOCTHBIX
JIVLL M TPaKAaH MPU pellieHUH BOIIPOCOB JIUUHOTO XapaKkTepa;

— BO3/IEP)KHBATLCA OT MyOMHUHBIX BBICKA3bIBAHMIL, CyXKAEHHH M OLIEHOK B OTHOLUEHWH
JeATe/IbHOCTH OPraHu3alyH, PYKOBOAUTeE s OpraHy3aliii, eC/ii 3TO He BXOAUT B JOJ/UKHOCTHBIE
0043aHHOCTH paboTHHKa;



— cob/MO/IaTh  YCTAaHOBAPHHBIE B OpPraHu3aliuy TPAaBWIA TPefOCTaB/AeHUs CITyKeOHOH
uH(popMaLi ¥ TyO/TMYHBIX BHICTYIIEHUH;

~ VB&KUTE/ILHO OTHOCHUTBCA K [eATeJILHOCTY MpeJCTABUTE/ el CpejCcTB  MacCoBOil
vH(popMay o uHpopMUpoBaHuo obiecTBa 0 paloTe opraHM3aiy, a TakKe OKas3biBaTh
COAEHCTBHE B MOMYUYeHUH JOCTOBEpHON HH(OpMALIU B YCTaHOBIEHHOM IOPAIKE;

— MPOTHRO/IENICTBOBATE TIPOABAEHUAM KODPYIIIMKM M TIPeATNPHHUMATL Mephl TIO €€
MpoUNaKTUKe B [OPSAAKE, YCTAHOBJAEHHOM 3aKOHOZAATeThCTBOM 0O  TIPOTHBOAEHCTBHM
KOPPYTILIMH;

— MPOSAB/IATH MPU UCTIONHEHUH TPYAORLIX 00S3aHHOCTEH UeCTHOCTB, BeCIPUCTPAaCTHOCTh U
CIIpaBe//TMBOCTb, He JONYCKaThb KOPPYMIMOHHO-OMACHOI0 MOBeJeHua (MoBeJeHHs, KOTOpoe
MOKeT BOCTIPUHHMMAThLCA OKPYKAtOLIMMH Kak oOellaHue WH IPe/IoyKeHue AauM B3ATKH, Kak
COTAIACKHE TIPUHSATh B3SITKY WM Kak mpockba o Jade B3ATKH 1100 KaK BO3MOKHOCTD COBEPIINTDL
WHOE KOPPYTILMOHHOE NIpaBOHapVILEHHE).

2.4. B yensx MPOTHBOAEHCTEUSA KOPPYIILMK PalOTHUKY PEKOMEHZIYeTC s

— yBeAoMAsTL paGoToAATe s, OpraHbl IPOKYPaTyPhl, TIPABOOXPAHHUTE/bHbIE OpraHbl 000
BCeX C/yuasx obpaiieHns K paboTHUKY KakuxX-1d00 /UL B Le/AX CKIOHEHHUS K COBEPILEeHHIO
KOPPYTLIMOHHBIX MPaBOHAPYILIeHU;

— He Mo/yuaTh B CBA3M C WCHOJHEHHEM TPYAOBBIX 0OA3aHHOCTEH BO3SHACPLKAEHHS OT
(pUBHUECKUX M IOPUAHUECKHMX /ML (TI0apKy, JeHeXHOe BO3HarpakKjeHue, CCy[bl, YCIyTH
MAaTePUANBEHOTO XapakTepda, TUTaTy 3a DasB/ieyeHus, OTABIX, 3a I07b30BaHHe TPAHCIIOPTOM M
MHBIE BO3HATPAXKICHWA);

—TIPMHUMATBL Mepbl [0 HEJONYMIeHWH) BO3HHKHOBEHHs KOH(QIUKTA HHTEPecoB H
YPEry/IMPOBaHNA) BO3HUKIINAX C1ydaeB KOH(/IMKTA HHTePeCoB, He J0MYyCKaTh MpU HCTIO/THEHHH
TPYZAOBbIX 00A3aHHOCTEH MWUHYIO 3aMHTEPeCOBAHHOCTb, KOTOpas IPUBOAHWT WM MOXET
NPMBECTH K KOH(IMKTY MHTEpecoB, YBeJOM/TITh O BOIHHKIIEM KOH(IMKTE HHTEPeCOB MIH O
BO3MOKHOCTH €r0 BO3HUKHOBEHHUS, KAK TOJILKO eMy CTaHeT 00 3TOM M3BeCTHO.

2.5. PaboTHHK MOxeT obpabaTeiBaTh W TepejaBaTh CIyKeOHylo MHGOPMAL TpH
cobMOIeHNH AeHCTBYIOIIKX B OPTaHH3alid HOPM M TpeOoBaHKH, NPUHATBIX B COOTBETCTBUU C
3aKoHoAaTenLCTBOM Poccuiickoit Pefiepalivi.

PaboTHUK 00s3aH PUHUMATE COOTBETCTRYIOMME MeDBI 110 obecredeHuo 6e30I1aCHOCTH K
KOH(UALHIIMATLHOCTH WHAOPMALUY, 3a HECaHKIMOHMPOBAHHOE pasryalleHue KOTOpOH OH
HEeCceT OTBETCTBEHHOCTb WIHM (M) KOoTOpas CTaja MU3BeCTHa eMy B CBS3M C MCIIO/THEHHEM HM
TPYAOBBIX 003aHHOCTEH.

2.6. PaboTHUK, HajeNeHHBIH OPraHU3alMOHHO-PACIIOPSAWUTE/ILHBIMA MMOTHOMOUNAAMH
M0 OTHOLIEHWI0O K APYrUM paBOTHHKAM, HO/DKEH CTPeMMThCS ObITB Ams HUX o0pa3sLom
rpofheccuoHanuama, Ge3yrpeuroil peryTarm, crocobcTBoBark GOPMHPOBAHMIO B OpraHM3aL{1it
aubo  ee  mogpasfeneHMH  GnaronpusTHOro AN 3(GeKTUBHOM paboTel  MOpAabHO-
TICHXO0JIOMMYeCKOro Kaumara.

2.7. PaboTHHMK, Haje/eHHBIH OPraHH3aLMOHHO-PACHOPSAUTENbHBIMKA  MOJTHOMOUHAMA
M0 OTHOLLEHHID K JAPYTrUM paboTHUKaM, TIPH3BaH:

— [IPUHMMATL MepBI TIO TIPeIYTIPEXKACHHIO KOPPYMLMH, d TaKkke MEDPhl K TOMY, yTOOBI
[10jUMHEHHble eMy pPabOTHMKM He [JOMYyCKamd KOPPYMLHOHHO-OMAcHOro MOBEJEHUH, CBOMM
JIMYHBIM TIOBEJeHUeM T0/IaBaTh PUMED YeCTHOCTH, 6ecrpuCTpacTHOCTH U CTIPABE/THBOCTH,

—He [OMyCKaTh C/Iy4aeB [PHHY)KJeHHs Pa0OTHHKOB K yd4acTHiO B ACATEILHOCTH
MOAUTHUECKUX TIAPTHIL, 00LIeCTBeHHBIX 00beIMHEHHE U PeTMIHO3HBIX OpraHu3aLHy,

—~ B TIpejenax CBOMX TIOJHOMOYHH TIPHHHUMAaTk Mepkl IO npefoTBPALLEHHI0  HH
yperyJMpoBaHiio KOHQINKTA HHTEPECOB B C/IyUae, eC/ii eMy CTaslo U3BECTHO O BO3HUKHOBEHHUH
y paBOTHUKA MUUHOW 3aMHTEPECOBAHHOCTH, KOTOPaA MPHUBOJUT WM MOKET MpUBECTH K
KOH(AUKTY MHTepeCoB.

3. PekoMeHaTe/ibHbIe YTHUECK e TIPABU/IA MMOBeJeHUA pPaboTHHUKOB

3.1. B cBoeM MoBefeHHH DPabOTHHMKY HeOOXOZMMO MCXOMTh M3 KOHCTHTYLHOHHBIX
[O/IOKEHHN O TOM, UTO Ue/MOBEK, ero mnpasa M CBOGOAbI ABSIOTCS BHICILEH LEHHOCTBIO, M
KKABI TpaKJaHWH WMeeT MpaBo Ha HENPUKOCHOBEHHOCTH yacTHOH JKW3HH, JUUHYIO U
ceMeliHyI0 TaliHy, 3alUTy YeCTH, /JOCTOMHCTBA, CBOETO nobporo UMeHH.

3.2. B ceoem nopejeHuy pabOTHUK BO3eP)KHBAETCA OT:

_ moBOr0 BUAA BHICKA3bIBAHMIA W JeCTBHH /IMCKPHMMHALMOHHONO XapakTepa 1o
MpU3HAKaM I10J1d, BO3pPacTa, packl, HALMOHATBHOCTH, A3bIKd, rpaKAaHCTBa, COLHA/IBLHOTO,



UMYLIECTBEHHOTO  HMAM  CeMeHHOI0  TMOJOKEHWsA, [OJMMTHYECKHX WM  PeMIHO3HBIX
TIpeTIoUTeHHH;

~rpyboctr, TnposBneHud npeHeGPEXUTENPHOTO TOHA, 3aHOCUMBOCTH, MPEAB3ATHIX
3aMEUaHUH, TIPeIbABIEHMs HETIPABOMEPHBIX, HE3aC/Ty KeHHBIX 0OBMHeHHI;

~ YI'PO3, OCKOPOHMTeNbHBIX BLIDOKEHUH WIM peruvivK, [JeHCTBUH, NPenaTCTBYIOIUX
HOPMaILHOMY OOLLEeHHI0 WM TPOBOLHPYHOLIMX TIPOTHBOTIPABHOE MOBEeHHE;

~ [PUHATHA TMHILH, KypeHus BO BpeMsi ClIyKeOHbIX copeliaHull, Gecel, uHOro
cnyebHoro obuleHus ¢ rpaskgaHaMIL

3.3.  PaboTHMKM npuseaHbl  crocoOCTBOBATE  CBOMM — CYKeOHBIM — NOBEQEHHEM
YCTAHOBJIGHUIO B KOMJEKTHBE  [e/0BBIX  B3aWMOOTHOIIEHWH M KOHCTPYKTMBHOTO
COTPYJHUUECTBA JPYT C APYTOM.

PaloTHWKM  AO/KHBLL  OBITH  BEKIMBBIMY,  A0OPOKENATENLHBIMH,  KOPPEKTHBIMH,
BHHMaTeIbHLIMH U MPOABIATL TEPIUMOCTE B ODLIEHHH C TPAKAAHAMH H KOJUIEraMH.

3.4.  Boewmnuil pug paboTHHKA TIPH HUCTIONHEHWH KM TPYIAOBBIX 00S3aHHOCTENl B
3aBUCUMOCTH OT YCJIOBUH TPYLOBOH [eATeNbHOCTH AO/DKEH CHOCOOCTBOBAThL YBaXKUTETBHOMY
OTHOLUEHWK) TPKAAH K OpraHu3aluM, a Takke, NPU HeoOXOJUMOCTH, COOTBETCTBOBAThH
00LIENPUHATOMY [JE70BOMY CTWIIO, KOTOPBIH OTNHYAKT CAEP)KAHHOCTh, TPajULIHOHHOCTE,
AKKYPaTHOCTD.

4. OTBeTcTBeHHOCTh 3a HapyuleHHe nonoxkedni Kogekca

4.1. Hapywenue paborHukamy rojioxeHud Hactosuiero  Kogekca  [0OJN€KAT
MOpPaAbHOMY OCYXAeHUH) Ha co0paHusix (coBellaHWsxX, KOH(epeHUMsX), a B Clydasx,
npefyCMOTPeHHbIX (efepajibHbIMU  3aKOHaMH, HapylleHMe TonoxkeHuil Kogekca Bieuer
TIpHMeHeHHe K paboTHUKY Mep H0pHAUUEeCKOH OTBETCTBEHHOCTH.

4.2.  Cobmopenue paboTHHKOM MonoxkeHUd Kogekca YUMTBIBAETCH TIPU Ha3HAaUeHHH
NMOOWIPEHUH, TMpH  HAMOKEHWH JUCLUI/IMHAPHBIX B3bICKAHHWM, a Takke TIpH  OLeHKe
3¢ peKTUBHOCTH ero esTeNbHOCTH.

4.3. HapyuweHde npasul aHTUKOPPYIILMOHHOIC [OBEIEHUST BleUeT [1pOBejeHHe
cny#e6GHOro pacciefloBaHus M0 OGCTOATENLCTBAM BOSHUKHOBEHHS KOPPYIILOHHO-OMACHOM
CHUTYAaLHH.

4.4, PaboTHMKM B 3aBUCHMOCTM OT THOKECTH COBEPLIEHHOrO IIPOCTYNKA HECYT
AUCLATITIMHAPHYO, aMHUHUCTPETUBHYIO, I'PasKJaHCKO-TIPABOBYIO U YrOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBMM C 3aKOHOAATETLCTBOM Poccuiickoi Peaeparyn.

4.5. Ecmm pabGoTHUK He yBepeH, Kak HeoOXOAMMO IIOCTYMTh B COOTBETCTBHH C
Hacrosium KoJeKkcoM, 0OH [0/KeH 06paTUTLCS 3a KOHCY/IbTalpel (pasbACHeHUsAMHU) K CBOEMY
HEMOCPeJCTBEHHOMY DPYKOBOAHUTEAW MO0 B KajpoBoe WM IOpHAMUYECKOe [OJpasfeseHne
opraHusaiy, MO0 K JO/UKHOCTHOMY —JIALly, OTBETCTBEHHOMY TIO  NpO(hHIaKTHKe
KOPPYILMOHHBIX U MHBIX IIPABOHAPYILIEHUM.



